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ACCESS CARD REQUEST FORM
The access card permits you to enter the building before and after hours, seven days a week. When using the access card, do not hold the doors open for more than 15 seconds, as this will trigger an alarm to the security company.
Never allow anyone you do not recognize to enter with you.

(PLEASE PRINT)



Name of Person Completing Form	     Today’s Date


Company Name                           Phone Number	   Building Number	      Suite Number
[bookmark: _GoBack]	    
	    Email Address:    ________________________________________________________________

Approval Signature:  	
Authorized Representative

ISSUE NEW ACCESS CARD(S)

1. New Cardholder’s Name:  	

2. New Cardholder’s Name:  	

DEACTIVATE ACCESS CARD

Card Number:  	 Cardholder’s Name:  	 Reason:  	
TRANSFER OWNERSHIP OF ACCESS CARD

Card Number:  	 Original Cardholder’s Name:  	 New Cardholder’s Name:  	
REPORT AND REPLACE LOST ACCESS CARD ($15.00 charge per card)

Cardholder’s Name:  	 Date Card was Lost:  	
CORRECT EXISTING ACCESS CARD INFORMATION

Details of Correction:  	



Upon completion, please fax to 713-666-3918, scan and email to brenda.esene@transwestern.com or hand-deliver/mail to
 6750 West Loop South, Ste. 330, Bellaire, TX 77401

The Offices at Pin Oak Park, leased and managed by Transwestern
6750 West Loop South, Suite 330, Bellaire, TX 77401    P: 713.668.1776    F: 713.666-3918
image1.jpeg
PIN OAK PARK




image2.jpeg
L TRANSWESTERN

The Performance Advantage in Real Estate




